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Logging In
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Logging In

* Open up your web browser
and navigate to your assigned
URL LOCKY

e (i.e. https://mysite.lockt.com)

* When prompted, enter your
assigned username and
password

* Click Sign In
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Data Overview
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Navigation

In order to enable full access control using Lockt SecureAccess, several
pieces of data need to be configured

* Doors — The individual door openings (What)
* Schedules — The days and times that doors will be allowed access (When)

* Access Levels — combines Doors and Schedules into a role that is assigned
to a user (What + When)

e Users — individual users that are allowed or disallowed access to a Door
through assigned Access Levels (Who)
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Navigation
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Navigation
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Access Config Admin

Once logged in, you will see
the home page consisting of:

The Navigation I\V
The Main Menu /
Controller Summary
Door Summary

Recent Events

04/22/2022 09:28:12 AM

04/22/2022 08:00:00 AM

04/22/2022 07:00:00 AM

04/22/2022 04:00:00 AM

04/22/2022 03:00:00 AM

dule Active - M-F 8-5

Active - Maintenance

Active - M-F 8-5

Active - Maintenance

0 There are 3 forced issues.

Admin, Lockt (locktadmin)
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Manitor Access Config Admin
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Access Control

| .
é'?u) Access Levels issues fou

@ Schedules
@ Access Mode Schedules

@ Special Days 02 your 9 doors are offline.
0 There are 3 forced issues.

The Navigation Menu

This menu provides you with all the tools needed to
manage the Lockt SecureAccess System, Users, and
Access Data

Clicking on any of the menu Items will produce an _ 7
additional dropdown menu S R e p B E

Schedule Active - M-F 8-5 24 Test Node

04/22/2022 07:00:00 AM Schedule Active - Maintenance 24 Test Node

04/22/2022 04:00:00 AM Schedule Active - M-F 8-5 1C2 Test 1C2 Test

M Opti 2
p {® 04/22/2022 03:00:00 AM Schedule Active - Maintenance 1C2 Test 1C2 Test

* Monitor — View events and Reports
* Access — Manage Users, Access Levels, Schedules -
* Config — Manage Controllers and Doors 1

* Admin — Manage System-wide Settings -
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Navigation

The Main Menu

This menu provides options for
viewing alerts and messages (if
enabled), changing layouts, and
the Menu button.

The Menu button provides for:
 Setting Preferences

* Changing Password

* Accessing Help

* Signing Out
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Navigation

Dashboard Panels

The remaining_Home Screen is made
of panels for displaying common
information

* Controllers — displays the current
status of any controllers in the
system

* Doors — Displays the current status
and issues related to any Doors in
the system

* Events — displays the most recent
events to occur in the system
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Basic
Configuration -
Doors
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Doors

To access the Doors Screen,
Click Config > Doors

The Doors Screen is used to
manage Doors that have
already been created.

See later slides for instructions
on creating a Door
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D O O I S Welcome, locktadmin.  Lockt SecureAccess Home  Layeuts Menu
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[] Doors @ s < Ml

Monitor Access Config Admin Back Forward Save Cancel Manual Commands Export POF Delete
Name Name + Expand All| — Collapse Al
| Search | ‘ Reset ‘ A Identification

Mame 4| Controller Location

If Doors have been previously configured, a list of doors will ES— — x
appear on the left of the screen. puor OEST Swite™ - y

Eric Demo Core BEST Switch™ API Smith Hall Status Online
Click on any Door in the list of doors to display its details. s o —

IC2 Test Door 3 IC2 Test Firmware Version 2000

Lockt Secure Access is capable of several types of doors.

Location | None / e

Description /

The specific details and configuration for individual doors
will be displayed on this screen. /

/

To change any setting on the door, select any of the N ErT g
editable fields, make your change, and click the Save P -]
button at the top of the screen. ok Time E x|

‘Operation

/ Extended Unlock Time (s} |3-3 “
To delete a door, click the Delete button in the top right of ‘ — | v
the screen.
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Doors

To Create a Door, click Config >
Controllers

Doors for hard wired controllers
will automatically be created by
the controller board.

You will only be able to create
Switch Tech Cores manually
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Doors ==

: Identification and Communication

On the Controllers Scree, click — :
on Best Switch™ API e
|

SSSSS

This will bring up a page that
shows configuration options
fort this controller.

Generally speaking, these
settings should not be o
changed. o
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Menitor Access Config Admin Back Forward Create Save Cance Upload Firmware Modify Resync All Delate

111 Configure columns [All columns are wisible.) F Expand Al| — Callapse Al

Mame

L 1

‘ Search |

On the Best Switch™ API

Identification and Communication

T Switch™ API

screen, click the Modify button, o

then click Add Switch™ Device = o |

Status Online: Encrypted
Serial Number

Firmware Version

Location None -~
Description
Managed Doors
Test Dool
Test Door 38
<< < 11 > 3> Eric De
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Doors

In the screen that appears,
enter a name for the new Door

Then, click Add
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Doors

A confirmation screen will
appear.

Click Ok

Your new door has been added
to Lockt SecureAccess
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Basic
Configuration -
Schedules
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Schedules

To access the Schedules screen,
Click Access > Schedules

The Schedules screen is used to
manage create and edit
Schedules
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Schedules

To create a new Schedule, cIick/Ee::;;
the Create button in the top

menu

LOCKT
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Schedules

Enter a Name for the Schedule
in the Name field

Click the + Add button on the
right side of the screen to add
an actual Schedule
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Schedules
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Monitor Access Config Admin

In the Times (Start-Stop) pane, you can — | =
enter a start time and a stop time using
24-hour time

You can also select which days to apply
by clicking a day name in the Days pane./
Days highlighted in green will be active

on the Schedule. Days in red will not be
active

When done, click the Save button

Your Schedule has been added to Lockt
SecureAccess

LOCKT
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To edit a Schedule, click on a e e i
Schedule name in the left pane
The Schedule details will
appear in the middle pane
After changes, click the Save
button
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Basic
Configuration —
Access Levels
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ﬁ Access Levels

To access the Schedules screen, e

Click Access > Access Levels PP = S —

0 One of yod 0 There are 3 forced issues.

The Access Levels screen is o | o

g & 04/22/2022 10:02:43 AM figurat Ll | N BEST Switch™ AP
u S e to l I l a l I a g e C re a t e a I | e It t,':t’ 22 09:28:12 AM Successful Sign In Admin, Lockt (locktadmin) 24 Test Node
Q & 04/22/2022 08:00:00 AM Schedule Active - M-F 8-5 24 Test Node
C C e S S L e Ve I S tod 04/22/2022 07:00:00 AM Schedule Active - Maintenance 24 Test Node
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Access Levels

To create a new Access Level, /;:EA:
click the Create button in the e

top menu

LOCKT
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Access Levels == e A =
é@ Access Levels @ é@ {0‘3 g? < ) a
Name | MName |
yﬂeitems © Selected items -
Enter a Name for the Access Level in the Name field aut schecuteto Use | 267 v]
/ Name |Search by name ‘ Search ‘ Name
<< < 171 213> —
To Add Doors to the Access Level, click the > icon nextto Damo DoorFane Rl }%}
the door name to move it to the Selected Items pane

Eric Demo Caj
est Door 1
IC2 Test Door 2

IC2 Test Door 3

To remove a Door, click the < icon to move it back to the
Select one or more items pane

New Core

R

est Door 99

Test New Door

To change the Schedule that applies to an individual door,
select the Schedule from the Schedule dropdown in the
Selected Items pane

N\

When done, click Save

Your Access level has been added to Lockt SecureAccess
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Access Levels

To edit an Access Level, click on
an Access Level name in the left
pane

The Access Level details will
appear in the middle pane

After changes, click the Save
button
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& &
{LL\ Home @ é v <
Menitor Access Config Admin Back Forward
Access Control
8 -
ﬁ Access Levels
[0 access the Users screen, @ somsie
] IE Access Mode Schedules
Click Access > Users T = PIP—
0 One of yod ° There are 3 forced issues.
he U . dt
Icon Occurred Description User Source Controller Location
. e E . . . e
m a n a e C re ate a n d e d It l | Se rS & 04/22/2022 10.02:43 AM Configuration Required New Core BEST Switch™ AP
g {Q 04/22/2022 09:28:12 AM Successful Sign In Admin, Lockt (locktadmin) 24 Test Node
% 04/22/2022 08:00:00 AM Schedule Active - M-F 8-5 24 Test Node
{q" 04/22/2022 07:00:00 AM Schedule Active - Maintenance 24 Test Node
5 04/22/2022 04:00:00 AM Schedule Active - M-F 8-5 1C2 Test IC2 Test
+ View Mare
@
Active Web Clients 1
. -
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sers
Menitor 33 Config min ok Foza Creaf Save Cance Delete
Name ID Mumber

v i
Fitter
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To create a new Access Level, T
click the Create button in the —— |
top menu
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I-( 04/22/2022 10:29 AM Q. E L —
0 0 Hom youts M

Se rS waladmm Lockt SecureAccess ome L
U @ &£ & & < ® Y [
Access

g Users

=+ Expand All | — Collapse All

Monitor Config Admin Back Forward Create Save Cancel Filter Import Export PDF Export All to CSV

~ Identity

Status Valid

The User Screen has several R |
different sections BN : 8

Role | Cardhoider Only v‘
) Update image
. I e n t I ty Language | English - ‘
Valid From | 04/22/2022 5] ‘
* Additional Inf i » :
itional Information
[] Disable User

* Access R

Email | Email &‘

Mobile Phone [ obite prane x|

Custom 1 [ costom ‘

Custom 2 [ custom ‘

Custom 3 [ customs ‘

Custom 4 | Custom 4 ‘
Acc
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<~ G ) o] https://salesdemoZ24.lockt.com/#/enfapp/overview & AR 16 Y:\f 4] 3
L 04/22/2022 10:31 AM .Q-. E {LL\ E
M

U S e S Welcome, lacktadmin. Locki SecureAiccess 0 o Home  Layouts enu
I . = n
@ £ © &) < D ® v 0
=

8 Users m

Monitor Access Config Admin Back Forward Create Save Cancel Filter Import Export PDF Export All to CSV
+ Expand All | — Collapse All

Identity
. . . Login
In the Identity section, enter the user’s First Name and
LaSt Name First Name |New g| Username | Usermame
Last Name | User x| |
1D Number [ 10 Numser x| / © Must be at least 9 characters long.
Role Cardnolder On - @ Must contain a lowercase letter.
ChOOSQ the User’s ROIE | ’ | Password @ Must contain an uppercase letter.
. . Language | English '| @ Must contain a number.
If the User will require access to the Lockt SecureAccess o T =1 © Must contain a special character
software, change the role to System Administration or o ® _ |
any of the available administration roles. confirm Password
[ Disable User |:| Use Two-Factor Authentication
Changing the role field to a system administration role
will display username and password fields which will be el [ x|
used to grant access to Lockt SecureAccess MobilePhone [ttt o ]
Custom 1 | Custom 1 |
Custom 2 | Custom 2 |
If the User will only require cardholder access, leave the : :

Role as Cardholder Only. This setting does not grant
access to the Lockt SecureAccess software, but still e
provides the user the ability to access Doors
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Se rS gUsers @ é‘?@ {é}! gk < o ® ? m o
[] Diszole User
Scroll down to access the Additional Information | |
area — [ -
Custom 1 [ custom 1 ‘
Custom 2 [ custar ‘
In this area, enter Email or Mobile Phone details :
if needed
Card Number Enabled Share +
Note, Lockt SecureAccess provides the ability to o
notify end-users of their mobile credentials if an
Email or Mobile Phone number is provided +
If both a Mobile Phone and Email are provided, _
Lockt SecureAccess will prefer to email the end R
u Se r [ switch™ Installer
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S e rS Welcome, locktadmin. Lockt SecureAccess ° 2 Hom Layouts M
8 Users @ éﬁa i:é:s g‘? < @ ? m
Monitor  Access  Config  Admin Back  Forwarg Creste Save Cancel Filter Import | Export PDF Export All to CSV
= Y
[ bisable User
- Additional Infermation
Scroll down to access the Access > Cards area
Email | test@test.com x|
Mobile Phaone | 111-222-4444 &|
Custom 1 | Custom 1 |

To assign a Card to a User, click the + Add ~——— :ff‘f”jf

Custom 3

button to the right of the Cards area

A Card Number field will appear

PIN Create Mew Clear

Enter the Card Number for this user. Card - N
Numbers are generally sequential numeric stence
values

[[] Use Extended Unlock Time

[ switch™ Installer

Ensure the Enabled checkbox remains checked - :
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SEIS . 67 6B | BEOYm
[ bisable User
Scroll down to access the Access > PIN area _ | |
Mobile Phaone | 111-222-4444 &|
Custom 1 [ custom 1 |
If you require PINs along with Credentials, o — |
enter a PIN for your user == |
Card Number Enabled Share _|_

Please note, that any user that is a Switch EE
™ Installer must use a PIN if they want to

PIN Create New Clear
facto ry reset a core =

Access Levels

As a rule of thumb, assign a PIN to all ,
Switch™ Installer Users [

[ switch™ Installer
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Monitor Config min Forward Create Save Cancel Filter Export PDF Export All to CSV Delete

-
jser

8 Users

Scroll down to access the
Access > Access Levels area

To assign an Access Level to the
User, click the + Add button to

the right of the Access Levels
area
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Users

The Available Access Levels screen
will appear

Select the Access Levels you wish to
assign to the User by checking the
checkboxes next to their Name

When done, click OK

4/25/2022

&« — O m %) https:;//salesdemo24.lockt.com/#/en/app/overview £ A g = & 2 -

Copyright @2021 Lockt, LLC I.OCI(T



im] I m Lockt SecureAccess '3 \+
<« C ] ) httpsy//salesdemo24.dockt.com/#/en/app/overview 2 M - =

[ ]
LOCKT (USRI R R =

U S e rS Welome Iocadmin‘ Lockt SecureAccess Home  Layeuts ’\;1
8 Users @ é?s) {C.} gi < @ ? m

Monitor Access Config Admin Back Forward Create Save Cancel Filter Import Export PDF Export All to CSV Delete
b -
[ pisable user

Additional Information

The selected Access Levels —— :

Mobile Phone [ 1112220040 x|
L] L
will dppear in the Access |
Custom 2 Custom 2 |
Levels Area '
Custom 4 Custom 4 |
Card Number Enabled Share +
Add
Cards __ (Unsaved)
4 3
Remo

PIN 1122 @ CresteNew | Clear
Mame +

New Role Acd
Test Role ﬁL
Access Levels
Remove
4 3

Options
[[] use Extended Uniock Time

[ switch™ Installer
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U S e I S Welcome, locktadmin. Lockt SecureAccess o 0 Home  Layouts enu
¢ - ™
@ &£ & &) < ® Y
IMonit Acces: Sav Delete

8 Users

4 Expand All | — Collapse All

5 Config Admin Back Forward Create € Cancel Filter Import Export PDF Export All to C5V

S Identity

e Additional Information

Scroll down to the Options area e

If this users requires Extended Unlock Time,
check the Use Extended Unlock Time box +

Access Levels

If the user will be tasked with installing
and/or programming Switch Cores, check the
Switch™ |nstaller checkbox

[] Use Extended Unlock Time

Switch™ Installer

The Switch™ |nstaller checkbox enables the
administrative functions within the Best
Switch™ App
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Users

Now that you have entered all
necessary user data, click the
Save button at the top of the
screen

Your user has now been added
to Lockt SecureAccess
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< O ] o] https://salesdemo24.lockt.com/#/en/app/overview 1’3 {é 53] z
L 04/22/2022 10:46 ! E L = —
Welcome, locktadmin.  Lockt SecureAccess a 0 Layouts
- ® Y &
8 Users @ é‘ o < ‘L
Moeniter Access Config Admin Back Forward >~ Save Cancel Filter mport Export All to C5V
xpand All |
I i
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Im} ‘ [L] Lockt SecureAccess X ‘ +

< C m ) https;//salesdemo24 lockt.com/#/en/app/overview AR\

18
L 04/22/2022 10:48 AM
o

U S e I S We\um.\tadmm‘ Lockt SecureAccess o Home  Layeuts Menu
@ &£ & 8 < + \% I £
— —
Acce: Adm

8 Users U
Monitor Config
Nam: + ID Number

33 in Back Forward Creaf Save Cance Filter Import Expeort PDF Export All to CSV Delete
s 4+ Expand All | — Collapse Al
Admin, Admin N Identity
Admin, Lockt

Admin, Test
() L) Valid
[o edit a User, click on a Name s nene
’ Plummer, Josh 124-1243 | Tony x|
° Rittenhouse, Eric | et t|
INn the lett pane i
User, Test | e *|
Role | Cardnolger Only v|
Update image
Language | English v|
Valid From | 0370372022 |
| 00:00 ‘ O

The User details will appear in

Until Further Notice

the middle pane T
Email | Ema x|
Mobile Phone | Mabile Phone x|
. Custom [[cutom |
After changes, click the Save R |
Custom 3 | Custom 3 |
button — |
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Events

To access the Events screen,
Click Monitor > Events

The Events screen is used to
display and filter all system
events

4/25/2022

ﬂ] [L] Lockt SecureAccess x I+
<

G [Fﬂ @ https://salesdemo24.lockt.com/#/en/app/overview

— 0O
SN % = B B & -

LOCKT

| Secureocess |
Welcome, locktadmin. Lockt SecureAccess

e —
04/22/2022 10:54 AM g E L ,|_=
2 2 Home

-
@ © 8

Events £
Monitor  Access  Config Admin

View Mode

Display New Event E BT

User Filter l HEms

ﬂ Door Status
First Name
Last Name I]]]]] Controller Status

Codtumber | 898 s
Lelala]
ID Number
@ Qutput Staf
Device Filter
g Active Clients
Door

Event Type Filter

4 [ Events
b [ Fsystem
> (CAccess Granted
> [[] GiAccess Denied
> [J % Communications
» [ [ooor
b [ 7 input/Output
b [ #Temper/Power
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(im] I [L] Lockt SecureAccess X l+ - o 2%
< C m ) https;//salesdemo24 lockt.com/#/en/app/overview 2R T8 o= 3] 2
E %- 04/22/2022 10:34 AM E /IJ].I\ IrE E
Ve n S Welcome, locktadmin. Lockt SecureAccess 0 ° Home  layouts  Men
Events @ i§} gk ( ?
Monitor Access Config Admin Back Fi g Filter Clear
View Mode /ﬁQ Occurred
Display New Events o "
The Events screen displays all system related e
First Na i

events

Filters are available by clicking the Filter /

button in the top menu

You can filter the list by ay of the available
criteria including:

* Users
* Devices
* Event Types

To apply a filter, choose your filter options,

[

Card Number

ID Number

Device Filter

Door

Controller

Area

Location

Event Type Filter

4 [ Events
> [ Fsystem
> ()Access Granted
> [ Cccess Denied
> [ (& communications
> [ [poor
> [ 7 input/output
b [ # Tamper/Power

then click the Search button at the bottom left.
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im} | [L Lockt SecureAceess x | —+ - o P
% G Gﬂ @ https://salesdemo24.lockt.com/#/en/app/overview Pl A 1"5 {% E z
LOCKT 0 X &G =
- - 04/22/2022 10:57 AM L —
Ve S Welcome, locktadmin. Lockt Securefccess o o Home  Layouts Menu
Events @ £ {;0:% gﬁ <
Menitor Access Config Admin Back Filter Clear
View Mode Il (& occurred -
Icon Occurred Description User Source Lecation
Display New Events | Top b |
B 04/13/2022 06:26:20 PM  Access Mode: Card or PIN Demo Do...
. . . User Filter K| 04/13/2022 06:26:20 PM  Door Forced Open IC2 Test ...
Applying filters will change the Events that D o maaom e ceve o
First Name | First Name ® |
. EI 04/13/2022 06:26:19 PM  Door Forced Open IC2 Test ..
a re d I S p I ay Last Name | Lasthame | B 04/13/2022 06:26:19 PM  Access Mode: Card or PIN 1C2 Test ..
Card Number | Card Number | O 04/13/2022 06:26:19 PM  Door Forced Open 1C2 Test ..
ID Number | 1D Number | O 04/13/2022 06:26:19 PM  Access Mode: Card or PIN IC2 Test ..
o O 04/13/2022 03:32:48 PM  Access Mode: Card or PIN Demo Do
Device Filter
O 04/13/2022 03:32:48 PM  Door Forced Open 1C2 Test
To reset the filters, click the Reset button e
) Controller |:| — |:[ 04/13/2022 03:32:48 PM  Door Forced Open 1C2 Test
] D 04/13/2022 03:32:48 PM  Access Mode: Card or PIN IC2 Test
Area | -|
D 04/13/2022 03:32:48 PM  Door Forced Open IC2 Test ...
Location | - |
D 04/13/2022 03:32:48 PM  Access Mode: Card or PIN IC2 Test ..
Event Type Filter K| 04/11/2022 12:23:36 PM  Access Mode: Card or PIN Demo Do...
EI 04/11/2022 12:23:36 PM  Door Forced Open IC2 Test ..
4 [ Events O 04/11/2022 12:23:36 PM  Access Mode: Card or PIN 1C2 Test ..
13 [ System
O s E[ 04/11/2022 12:23:36 PM  Door Forced Open IC2 Test ..
[ Gaccess Granted
(©Access Denied O 04/11/2022 12:23:36 PM  Access Mode: Card or PIN IC2 Test ..
5 . Communications O 04/11/2022 12:23:36 PM  Door Forced Open 1C2 Test
> O 04/11/2022 12:23:36 PM  Access Mode: Card or PIN 1C2 Test
4 D 04/5/2022 05:27:20 PM Access Mode: Card or PIN Demo Do.
>
D 04/5/2022 05:27:20 PM Door Forced Open IC2 Test
D 04/5/2022 05:27:19 PM Access Mode: Card or PIN IC2 Test
D 04/5/2022 05:27:1% PM Door Forced Open IC2 Test ...
B 04/5/2022 05:27:19 PM Access Mode: Card or PIN IC2 Test ...
EI 04/5/2022 05:27:15 PM Doaor Forced Open IC2 Test ..
B 04/5/2022 05:27:15 PM Access Mode: Card or PIN IC2 Test ..
O 03/21/2022 07:23:16 PM  Access Mode: Card or PIN Demo Do...
E[ 03/21/2022 07:23:16 PM  Door Forced Open IC2 Test ..
- -

Copyright @2021 Lockt, LLC

LOCKT




Monitor - Events

4/25/2022 Copyright @2021 Lockt, LLC



im} | [L] Lockt SecureAccess x | + - ol X
é G @ @1 https://salesdemo24.lockt.com/#/en/app/overview b 3 £ A ﬂi {E E g
. AN — f—
l'l( 04/22/2022 10:59 AM .j;. E L —
Welcome, locktadmin. Lockt SecureAccess o o Home  lLayouts  Menu
P B &
ﬁ Door Status @ é‘ O <
Monitor ~ Access  Config  Admin Back  Forward Com
111 Configure columns (Al X -
Menitoring
Filter
E Events
QI Alarms B - -
I O a C C e S S t h e D O O r S t a t S O  Door Errors Alarm Model Controller Firmware Version Battery Level Location
u O Doer2 E Door Status Door 2000 07%
- ° O Eric Demo Core Door 2000 04%
[[[[ﬂ Controller Status
screen, Click Monitor > Door O [
’ 888 Input Status
] Test Door Lelela) Door 200.0 0.6 %
Status ] Qe
O Test New Door Door
@ Active Clients
] e
. -
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] | [L] Lockt SecureAccess x |+ -
& O ] o] https://salesdemo24.lockt.com/#/en/app/overview £om 8 ‘E:\E 3]

- PN
I.. ( 04/22/2022 10:58 AM Q. E L
0 0 Hom

Door Status e e A o

E Door Status

111 Configure calumns (All columns are visible)

Tl

s
o
3 |

iter Access Config Admin Back Forward

Filt Columi
| | ‘ Door hd
° O Door Communications Access Mode Status Errors Alarm Model Controller Firmware Version Battery Level Location
The Door Status screen is used SR -
O Eric Demo Core Online Door 2000 04 %
t d M | M f I I O New Core Offline Door
O I S p a y a n Ove rv I e W 0 a O Test Door Cnline Door 2000 0.6 %
O Test Door 99 Offline Door
O Test New Door Offline Door

doors in the system and their
current statuses
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im] ‘ [L] Lockt SecureAccess X |+ - o x
6 O @ @ https://salesdemo24.lockt.com/#/en/app/overview o o3 2 A ﬂ‘, fE E 3
I'I( 04/22/2022 17:00 AM .J;. E [1n] H —
e O I S Welcome, locktadmin. Lockt Securefccess 0 0 Home  layouts  Menu
B &
E Door Status @ @ o <
Meoniter Access Config Admin Back Forward Manual Commands
111 Configure columns (Al X -
Monitoring
Filter
Events
Q. Alarms
] Door Errors Alarm Model Controller Firmware Version Battery Level Location
[0 access the Re ports screen, ERETN N G
O Eric Demo Core Door 2000 04 %
° e Controller Status
O New Core Door
995 inputseat
0 TestDaor ©og PR Door 2000 06%
(] Test Door 99 @ Qutput Status Door
[J  Test New Door Door
@ Active Clients
[~
-
-

4/25/2022 Copyright @2021 Lockt, LLC I.OCI(T




im] ‘ [L] Lockt SecureAccess x | =4+ =
< C M@ ) https://salesdemo24.ockt.com/#/en/app/overview o8 2 A 7% = @ 2 2
- AN — f—
L 04/22/2022 11:01 AM .J;L E Ll —
el - _ dmin, ess 2 @ Home Layouts Menu

Reports

|
A list of available Reports will
appear in the left pane \ E—

pec
To execute a report, click on :j““
one of the available reports
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im} ‘ [L] Lockt SecureAccess x | —+

< C M@ ) https://salesdemo24.ockt.com/#/en/app/overview o P A

o
L ;- - 04/22/2022 11:02 AM .J;L E {U_.\ lrE E

R e O I l S Welcome, locktadmin. Lockt SecureAccess 0 o Home  Layouts  Menu
@ & & &) <
Monitor Access Config Admin Back Forward

Wj Reports

System Reports Report Event Type Filter

10

Each report will have different R e e

Date and Time Filter
b “/ Communications
. ° ° ] Audits i
options 1or ritering, saving, an - ' 5
’ ) Date Range | Any Time v| b [ [ input/Output
rt i n I?g Users With Access Level User Filter b L #Temper fPoner
e ] : |: : g; Users With Access To Door First Name | fist eme |
Last N: | Last Name |
Schedules
ard Number [ ord umber |
Number | |

For those that support CSV
export, click the Export CSV
button to get an Excel file ve$

of the report \ | -
To run the report on screen, cli
the Generate button
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im} | [L] Lockt SecureAccess x ‘ aF - o X
< G f A https://salesdemo24.lockt.com/#/en/app/overview o 3 2 A ﬁ‘, fE E :
. AN —
LEI(T 04/22/2022 11:04 AM E L —
e O | S Welcome, locktadmin. Lockt SecureAccess ° Home  layouts  Menu
S 2 ®
Wj Reports @ é © <
Manitor Access Config Admin Back F Cancel e
-
System Reports
Generate Export as PDF Export CSV Save As Custom Report
Event History
<< < 1/60
° : Al Hist
arm Histo
A t e r C I C I n g t e G e n e ra t e v Icon Occurred Description User Source Recorded Controller Area Location
Audits {8 o4/22/2022 Configuration New Core 04/22/2022 BEST Switch™ API
L[] ] 10:02:43 AM Required 10:02:48 AM
utton. the report details wi @ wormn et s awens  ovmmes
V4 Users With Access Level 00:28:12 AM (lacktadmin} 09:28:12 AM
{'Q 04/22/2022 Schedule Active - 24 Test Node 04/22/2022
a e a r Users With Access To Door 08:00:00 AM M-F 85 08:00:00 AM
{(‘, 04/22/2022 Schedule Active - 24 Test Node 04/22/2022
07:00:00 AM Maintenance 07:00:00 AM
Schedules
{8 04/22/2022 Schedule Active - 1C2 Test 04/22/2022 1C2 Test
04:00:00 AM M-F 8-5 03:59:35 AM
Access Levels (% 04/22/2022 Schedule Active - IC2 Test 04/22/2022 12 Test
03:00:00 AM Maintenance 02:59:36 AM
Doors {5 042302022 Database Backup 24 Test Made 04/22/2022
12:00:05 AM Copied to Remate 12:00:05 AM
Server - 2022-04-
22-
Users 000000.dbbackup
{:c' 04/22/2022 Database Backed 24 Test Node 04/22/2022
12:00:04 AM Up - 2022-04-22- 12:00:04 AM
000000.dbbackup
{:C’ 04/21/2022 Successful Sign In - Admin, Lockt 24 Test Node 04/21/2022
09:11:19 PM (locktadmin) 09:11:19 PM
{C’ 04/21/2022 Schedule Inactive - 24 Test Node 04/21/2022
05:00:00 PM M-F 8-5 05:00:00 PM
{Q 04/21/2022 Successful SignIn - Admin, Lockt 24 Test Node 04/21/2022
04:21:42 PM (locktadmin) 04:21:42 PM
{C’ 04/21/2022 Schedule Inactive - 24 Test Node 04/21/2022
04:00:00 PM Maintenance 04:00:00 PM
{%  04/21/2022 Schedule Inactive - 1C2 Test 04/21/2022 1C2 Test
01:00:00 PM M-F 8-5 12:59:36 PM
{C 04/21/2022 Schedule Inactive - 1C2 Test 04/21/2022 1C2 Test
12:00:00 PM Maintenance 11:59:36 AM
{%  04/21/2022 Schedule Active - 24 Test Node 04/21/2022 -
-
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im] J IL] Lock: Securehceess x |+ - o

& C m (51  httpsy//salesdemo24.lockt.com/#/en/app/overview PR+ = &

[ ] [ ] -
LOCKT N X o
= 04/22/2022 11:06 AM [ 18]
Welcome, locktadmin. Lockt SecureAccess ¢ 2 Home  Layeuis
3¢ Preferences

{Ill\ Home @ ﬁ @ g? < Change Password

Monitor Access Config Admin Back Forward

Help

' About
Sign Out

For Additional Help, click the
Menu button in the upper right e e
and select Help —

lcon Occurred Description User Source Controller Location
% 04/22/2022 10:02:43 AM Configuration Reguired New Core BEST Switch™ AP

{f" 04/22/2022 09:28:12 AM Successful Sign In Admin, Lockt (locktadmin) 24 Test Node

{® 04/22/2022 08:00:00 AM Schedule Active - M-F 8-3 24 Test Node

e 04/22/2022 07:00:00 AM Schedule Active - Maintenance 24 Test Node

& 04/22/2022 04:00:00 AM Schedule Active - M-F 8-5 1C2 Test 1C2 Test

+ View More

R

Active Web Clients 1

https:// 4.lockt.com/# -
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Additional Help

The User Guide will appear
with further details and help
topics available at any time
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im] | [L] Lockt SecureAccess X I [ UserGuide X |+

@ A ) https://salesdemo24.ockt.com/helpContent/en/indexhtm| A g = 3] g

User Guide
Mavigation: #No topics above this levele

Introduction

ESlintroduction

[3 Home screen and Menus

sxpand/calizpse all
‘Welcome to your powerful, yet intuitive, cloud-based electronic door access-control system supporting BEST Switch™ Devices. It provides

19 using List Views
€ * Support for wireless and wired door access equipment

D N .
Using Property Views * Powerful, intuitive, Web Management Application — all you need is a web browser; no PC software to install or maintain.

O Logging In and Passwords

= Using this Guide
[3 Notifications
& Monitoring The topics in this Introduction explain how to use the Web Management Application generally.
€ Access Control The four main sections correspond to the four main navigation menus: Monitoring, Access Control, Configuration, and Administration. These

topics provide general guidance, and have a sub-topic for each menu item.
& Configuration

Features and Tasks describes special features that are not centralized, and explains tasks that are common to several screens.
< Administration

Reference includes the Glossary and other reference material.
< Features and Tasks

& Reference = Getting Started

Your Switch™ Bridge will already be installed and configured.

To get started:

1. Open a web browser and log in to the Web Management Application.

2. Review the Home Screen and Menus.

3. Understand List Views and Property Views. Most screens use one of these views.

4. Take a look at the configuration of your Doors, particularly the Default Mode and the Access Mode Schedule.
5. Learn shout the different ways you can assign Door access to Users.

You now have a fully functioning access control system. Read about Monitoring and Notifications so you can see what's going on in your system.
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